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	Pennies for Polio Program Implementation
	Completed

	Contact and confirm School District Participation
	

	Contact and confirm individual Private Schools Participation
	

	Send School District & School Confirmation Form to District 5110 PolioPlus Chair
	

	Organize club members into school teams
	

	Plan and coordinate media campaign with district
	

	Prepare “Polio Partnership” materials for businesses and non-Rotarian individuals
	

	Obtain annual Polio contribution commitment from all club members
	

	Contact and obtain local media commitments
	

	Acquire and prepare coin collection containers for schools
	

	August:  Obtain “World Polio Month” / “End Polio Now” day proclamation from Mayor, etc.
	

	September:  Obtain list of schools that will participate in the campaign
	

	September:  Notify school district that the Pennies for Polio curriculum materials are available for download on the http://www.penniesforpolio.org web site (after September 15, 2010)
	

	Sept. 1:  Contact all media sources and made sure media will launch on Sept. 15
	

	Sept. 1:  Issue first press release explain Pennies for Polio Program
	

	Sept. 13:  Obtain total number of students in each school participating in the campaign.
	

	Print flyers based on the total number of students in schools under your responsibility
	

	Distribute flyers in all schools at the Kick-Off Assembly
	

	Sept. 20-30:  Hold kickoff assembly in each school under your responsibility
	

	Sept. 20-30:  Deliver coin collection containers to each school day of Kick-Off Assembly
	

	Oct. 1:  Issue second press release in conjunction with launch of campaign
	

	October:  Monitor coin collection and do interim coin collection if necessary
	

	Oct. 30:  Pick up all coin collection containers
	

	Nov. 2-6:  Count all coins collected at bank, have Cashiers Check issued to The Rotary Foundation for total amount of all coins collected from schools under your responsibility
	

	Nov.9-13:  Prepare all reports as provided.  Submit all reports to District Polio Chair
	

	Nov. 15:  Mail Cashiers check and Polio Partner Checks to TRF with Transmittal reports.
	

	Nov. 16-20:  Revisit all schools and announce results.  Present certificates to all schools / classes
	

	Issue Final Press Release with results of campaign in your area
	

	Optional:  Plan and hold party for winning schools / classes
	

	File Campaign Evaluation report with District Polio Chair by Nov. 30, 2010
	


